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LETTER OF COMMITMENT FOR INTERNSHIP PROGRAMME WITHIN LEONARDO DA VINCI FRAMEWORK
I. DETAILS ON THE PARTICIPANT

	Name of participant:

Field of vocational education:



II. DETAILS OF THE PROPOSED TRAINING PROGRAMME ABROAD 
	Receiving organisation (name, address): PLEASE INCLUDE YOUR COMPANY FULL NAME
Contact Person (name, function, e-mail, phone): TUTOR’S DETAILS


	Planned dates of start and end of the placement period: 

00 Month 2014 – 00  Month 2015 PLEASE INDICATE THE INTERNSHIP PERIOD (Remember it might be of fourteen weeks)


	· Knowledge, skills and competence to be acquired:

PLEASE, ADD WORK SKILLS 

	· Detailed programme of the training period:

Please include Work timetable(i.e. In Spain a traineeship would last from 30 to 35 hours a week, divided into 5 working days) and a general description of the programme ( i.e. First week. Immersion, 2nd-3rd week. Project planning,…)

	· Tasks of the trainee:

Please list the main tasks the trainee will carry out

	· Monitoring and Mentoring of the participant:

Please explain how the Tutor will supervise and advice the trainee

	· Evaluation and Validation of the training placement:

PLEASE EXPLAIN THE METHODOLOGY TO EVALUATE THE TRAINING( i.e. WEEKLY FORMS, TUTOR SUPERVISION,…) AND THE VALIDATION OF THE SKILLS( i.e. CERTIFICATE,…)


TUTOR 
THE PARTICIPANT

(please include signature, date and stamp)

